Reasonable Accommodation Request Form Questions
1. Name
2. Job Title
3. Department
4. What type of accommodation are you requesting?
a. Medical Condition
b. Disability
c. Neurodivergence
d. Pregnancy
e. Temporary Injury
f. Mental Health Condition
g. Temporary life circumstances
h. Other
5. Please briefly describe the condition or circumstance prompting this request. (You only need to share information that helps us understand your request. You are not required to disclose a diagnosis unless it is necessary to evaluate the accommodation.)
6. What job duties are currently difficult because of this situation?
7. What accommodation(s) do you believe would help you perform your job successfully?
8. Examples include (but are not limited to):
a. Modified work schedule
b. Temporary schedule change
c. Additional written instructions
d. Visual checklists
e. Noise-reducing headphones
f. Additional training
g. Modified break schedule
h. Temporary lifting restrictions
i. Climate-controlled work area
j. Quiet rest space
k. Other
9. If requesting a schedule modification, please explain. (ex. Bus route change, childcare changes, medical/therapy appointments)
10. Are there any accommodations you have successfully used in previous jobs?
11. Is there anything else that would help your Director understand your request?
12. Is this request:
a. Permanent
b. Temporary
c. Unsure
13. If temporary, what is your anticipated start and end dates of the accommodation?
14. Do you currently have documentation supporting this request?
a. Yes
b. No
c. Not yet
15. If requested, are you willing to provide documentation from a healthcare provider or other appropriate professional?
a. Yes
b. No
c. N/A
i. As a note-our facilities insurance provider requires documentation of any physical restrictions post injury. We do not require documentation of neurodivergence.
16. I certify that the information provided is accurate to the best of my knowledge.
a. Yes
b. No
17. I understand that submitting this form begins an interactive process and does not automatically guarantee and accommodation.
a. Yes
b. No
